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INTRODUCTION.

The Department of Personnel, Administrative, Reforms, Training Public Grievances, Career Options & Employment, Skill Development and Chief Minister’s Self Employment Scheme is one of the important departments of the State Government responsible for administration of personnel matters of all Group A and B Officers of the State Services and of Group ’C’ officials of Sikkim Subordinate (Ministerial and Executive) Service and Sikkim Govt. Stenographers’ Service.

A:  FUNCTIONS - (Appendix- I)
1.
The Department discharges the duties and functions assigned under the Government of Sikkim (Allocation of Business) Rules, 1994 as amended from time to time.

2.
The Department refers all matters regarding recruitment, promotions and disciplinary matter of Group A and B Officers of the State Services to the Sikkim Public Service Commission for their recommendation and advice.

3.
The Department sends the requisition of vacancies of the lowest Group B posts of all Services excluding All India Services to be filled up by direct recruitment to the Commission.  The Commission holds the examination and sends recommendations of the Selection Committee to the Government. The Department initiates the proposal for appointment to the services of the State.

4.
The Department is also the Cadre Controlling Authority for Sikkim (Ministerial and Executive) Service and Sikkim Govt. Stenographers’ Service and conducts direct recruitment and Limited Departmental Competitive examinations for promotions on merit.

5.
The Principal Secretary is invariably the member of Departmental Promotion Committee/Selection Committee in the State for promotion and selection of officers.  The Additional or Joint or the Deputy Secretaries of the Department are the members of the Committee for selection or promotion in respect of Group B and C posts in Government.

B:
COMPOSITION AND STAFF - ( Appendix-II )

1.
The Secretary is assisted by 01 (One) Special Secretary and  2 (Two) Joint Secretaries.The Special Secretary and Joint Secretaries are assisted by 04 (Four ) Deputy and 04 (Four ) Under Secretaries . There are 5 sections. A team of staff and clerks in each section deals with the daily disposal of matters assigned to them.

2.
The total strength of Officers and Staff is 72 (Seventy Two) including 02 (Two) M.R. Staffs , whose break-up is as given in the appendix II.

C:
EXPENDITURE - (Appendix-III )

The Department incurred an expenditure of approximately Rs 1,29,91,175 .00 during the year 2005-2006.
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D:
QUANTUM OF WORK

The quantum of work handled in the Department under different items during the year 2005-2006 is given below:-

1. RECRUITMENT/APPOINTMENT/REGULARISATION/COMPASSIONATE
APPOINTMENT

    Sl.No.  Name of Service/Post

            No.of Recruitment / Appointment 

1. State Health Service 

 --
  53



2. High Court
 


--
  03


3. State Para Medical Service
--
  01

4. State Stenographer Service
 --
  01 (Contract)



5. Law Department  


--
  01
 

6. SSDM Service


 --
  03
7. Architect Service


--
  02 (01 on contract)
     

8. Compassionate appointment
 --
  42


9. Regularization 

(MR/Substitute/Work charged)
--
  141



Total



--
247
Since 1995, Roster register is maintained for vertical reservation of posts for the various categories of communities, i.e., ST, SC, MBC and OBC, Horizontal reservation of posts are also implemented for women, persons with disability and ex-servicemen and Sports Persons & Artisans of Excellence.. Such reservations are carried out in direct recruitment.

2.
PROMOTION

    (a)
On the recommendation of the Commission, the promotions were made in the various State Services in respect of the Group A and B Officers as per the details given in Appendix-IV. Also details of promotion made under Group ’C’ has been shown in Appendix-IV.

    (b)
Promotions in some of the State Services made either on officiating or ad-hoc basis is referred to the Commission for confirmation in due course of time.

3.  TRANSFERS


The Government in the year 2005-2006 undertook reshuffling in the administration by transferring the officers of some of the grades belonging to AIS and the State Services. The details are given below:-

(a) ALL INDIA SERVICES


1. 
Indian Police Service

--
04




2.
Indian Forest Service

--
11



3.
Indian Administrative Service
--
33











_________

Total





48
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(b) THE STATE SERVICES

1.   
State Civil Service


--
103


2. 
State Engineering Service (Civil)
--
182
3. 
State Engineering Service (Mech)
--
  03
4. 
State Engineering Service (Elect)
--
  35




5. 
State Excise Service

--
  04


6. 
State Forest Service

--
  30



7. 
State Finance & A/C Service
--
  29


8. 
State Agriculture Service

--
  03
9. 
State Health Service

--
  13



10. 
State AH& VS


--
  08



11. 
Architect Service


--
  04
12. 
SSDM Service


--
  04 
13. 
Sikkim Police Service

--
  34
14. 
Co-operative  Service

--
  26
15. 
State Legal Service


--
  02
16. 
Food & Civil Supplies (W& M)
--
  02
17. .
Science & Technology

--
  01
18. 
Nursing Service


--
  01
19.  
Sikkim IT Service


--
  07
                

 Total



--       491.
(c) During the year 2005-2006 reshuffle of the Subordinate Ministerial Staff, Stenographers, Drivers and Peons etc. were undertaken as given below :-

1.
Office Superintendent


--
07.
2.
Head Assistant & Equivalent

--
13


3.
Stenographers



--
16.
4.
UDC and equivalent



--
09
5.
LDC/Typist & Equivalent


--
68.
6.
Group ‘D’




--
13.
7.
Drivers




--
07. 
8.
Panchayat Inspector


--
02.
9.
RDA





--
07

                     Total





--       142.
The transfers were made in a phase-wise manner and not enblock.

4.        DEPUTATION

(1)
The State Officers belonging to various Services including AIS are sent on deputation either to the Central Government Organizations or Autonomous Organizations/Public Sector Undertakings owned by the State Government or other Services as given below:
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OFFICERS:

IAS





--
03

STATE SERVICES:


State Engineering Service (Civil)

--
11

State Engineering Service (Electrical)
--
13


SSDMS




--
04


State Health Service



--
01


State Engineering Service (Mechanical) 
--
07
Total





--
39.




5. 
TRAINING

(i)
Training  is  one  of  the  essential  ingredients  for  career  development of  a Government servant.

(ii)
More emphasis is being given on training of the Government Officials.  The Government had set up an Accounts and AdministrativeTraining Institute (AATI) in 1985, which imparts training on service and accounts matters to the Government servants besides various other sponsored training programmes.

(iii)      Training is also imparted during the probation period and in in-service.

(iv)
Induction  training  is given normally  to the  direct  recruits  of  the  State 
Civil Service or  the State Finance  &  Accounts  Service.  In the rest of  
the  State Services  the  direct recruits are invariably sent for special 
training outside the State in the field where special  knowledge on  the  
activities of  the  particular Department is required.

(v)      The Government has decided that all  the  members of  the Service  shall, 
in a span of every two years, undergo one training course successfully 
either at Accounts and Administrative Training Institute, Gangtok or State 
Institute of Rural Development, Karfectar or any other training institute 
outside the State.The requirement of undergoing this training will be 
applicable only upto the age of 50 (fifty) years of the Government servant 
and will be compulsory for promotion of the Government servants to the 
next higher grade and failure to undergo such training course will render 
denial of promotion when due and the next in the line will be considered. 
Accordingly, the same has been inserted in all the Service Rules.

(vi)      In-service training at  AATI is given to the promotees  and direct recruit of  
the Subordinate (Ministerial and Executive) Service and the Subordinate 
Accounts service.  Group ‘A’ and ‘B’ Officers of all grades are deputed for 
inservice training outside India and the State as well as to the AATI. 
Number of Officers attended the training programmes are as under :-
OFFICERS

OUTSIDE THE STATE
ABROAD

AATI

(Group A&B)


175


16


254




Group C …………………………………………………………………
340
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Statement showing the trainings conducted by Accounts and Administrative Training  Institute during the year 2006 placed at Appendix-V.

6.
EXAMINATION

    (I)
The Department being the Cadre Controlling Authority of the Subordinate (Ministerial &Executive) Service and Sikkim Stenographer’s Service, holds the direct recruitment and Limited Departmental Competitive Examinations in respect of the duty posts of the said Services.

(II)
The Department besides conducting the above examinations also assists in the examinations of the Staff Selection Commission and the Indian Air Force of the Government of India.

(iii) 
The Department assisted the Staff Selection Commission for conduct of following examinations at Gangtok Centre during the period under review:-

Sl.No.
Date      


Name of Examination

1.

5th June 2005

Section Officer (Audit)
2.

26th June 2005

Central Police Organization (Sub 







Inspector) Examination

3.

26th July 2005

Quarterly Type Test

4.

31st July 2005

Statistical Investigator, Grade -IV
5.

28th August 2005

LDC/Stenographer

6.

25th September 2005
Section Officer (Commercial Audit)


7.

18th November 2005
Clerk Grade Level (Preliminary 







Examination)

8.

11th December 2005
Tax Assistant Examination

9.

30th January 2006

Quarterly Type Test

  (iv)
Following Recruitment Examinations of the Sikkim Sub-ordinate ( Ministerial and Executive) Service were also conducted:-

  Sl.No.
Date :      

Name of Examination
  1.

26/3/06

Recruitment of Inspector (M& E Service)
7.
RECRUITMENT RULES AND NOTIFICATION

(i)
The Department frames the recruitment rules for the Departments or the unorganized services keeping in view the cadre strength for providing promotional avenues to the personnel of the unorganized services as and when necessity arises.

(ii)
The Cadre review of the State Services are done to cope-up with the increase in workload requiring more man-power. Man-power requirement is decided in consultation with the Departments.

(iii)
The Department issues notifications on the creation/ upgradation of posts, etc.
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SOME IMPORTANT NOTIFICATIONS ISSUED IN 2005-06
	1. 1
	143/GEN/DOP Dated :6 .5.2005
	Recruitment and promotion rules of Information Technology Department

	2. 2.
	J(II)Pt.II/172/GEN/DOP dated 15/7/2005
	Amendment of SPSC (Exemption from Consultation) Regulations. 

	3. 2
	185/GEN/DOP dated: 6.8.2005
	Social Welfare Officers Recruitment Rules, 2005.

	4. 3
	189/GEN/DOP dated: 24.8.2005
	Grant of ranks to Driver of Excise (Abkari) Department

	5. 4
	191/GEN/DOP dated: 29.8.2005
	Sikkim Subordinate Courts’ Officers and Staff (allowances, amenities and advances) Rules, 2005. 

	6. 5
	196/GEN/DOP dated: 19.9.2005
	Constitution of Youth Commission.  

	7. 6
	208/GEN/DOP dated: 17.10.2005
	Constitution of Sikkim State Employment Opportunities mission headed by Chairman

	8. 7
	217/GEN/DOP dated: 5.11.2005
	Constitution of Selection Committee for preparation of year wise select list of the Committee for IFS

	9. 8
	218/GEN/DOP dated: 8.11.2005
	Grant of Ration Allowance of Rs. 675/- per month to the personnel of India Reserve Battalion of Sikkim Police posted outside Sikkim.

	10. 9
	219/GEN/DOP dated: 10.11.2005
	Constitution of Selection Committee for recruitment and promotion to the Group ‘C’ posts.

	11. 10
	228/GEN/DOP Dated :6.12.2005
	Constitution of committee for examining the fitness of Govt. Employees(Non-Gazetted) to continue in service beyond the age of 50 years

	12. 11
	230/GEN/DOP dated:22.12.2005
	Sikkim State Right to information (Regulation of fee, cost and Miscellaneous) Rules, 2005 

	13. 12
	231/GEN/DOP dated 22/12/2005
	Sikkim Subordinate court non Judicial Officer and Staff (Revised pay) Rules, 2005

	14. 13
	232/GEN/DOP, dated 22/12/2005
	Constitution of Committee for the selection of the name of State Chief Commissioner and State Information Commissioners.

	15. 14.
	234/GEN/DOP, dated 22/12/2005
	Appointment of Mr. Tashi  Tobden, IAS as One Man Commission to examine and have detail report relating to the creation of employment opportunities in the State of Sikkim.

	16. 15.
	235/GEN/DOP, dated 22/12/2005
	Appointment of Mr. T.R. Sharma, IFS as One Man Commission  to examine and have detail report regarding the works relating to member of public whose private holding being wrongly been recorded as Forest Land during 1978-79 survey and Settlement

	17. 16.
	236/GEN/DOP, dated 22/12/2005
	Appointment of Mr. S.W. Tenzing , IAS as One Man Commission to examine and have detail relating to the various Industries of Sikkim both in Private Sector and Public Sector undertakings 

	18. 17
	237/GEN/DOP, dated 22/12/2005
	Appointment of Mr. T.W. Bargungfa, IAS as One Man Commission  to examine and have details report relating to the total no. of Labourers in the State Government and Private Organisations.

	19. 18
	251/GEN/DOP dated: 14.3.2006
	Constitution of   State level apex body, namely Sikkim State Horticulture Mission.

	20. 19
	252/GEN/DOP dated: 28.3.2006
	Formation of the Committee to deal with all complaints of sexual harassment to women employees in the Office of Department of Personnel, Adm. Reforms, Training, Public Grievances, Career Options & Employment Skill Dev. and Chief Minister’s Self Employment Scheme.
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8.
DISCIPLINARY CASES

The Department initiates disciplinary cases against the Group’A’ and ‘B’ Officers of all grades and members of the Subordinate (M&E) Service. The disciplinary cases initiated during the year is as under :-

1.
State Civil Service



--
01


2.
State Engineering Service( Electrical)
--
03



Total




  
--
04









8
9.
RETIREMENT/RESIGNATION/DEATH/RE-EMPLOYMENT
In the year 2005-2006 retirement /resignation/death in the following services are as follows:
	Sl.No
	NAME OF SERVICE
	RETIRE-MENT
	RESIG-NATION
	DEATH
	CONTRACT

	1
	IAS


	04
	
	
	01

	2.
	IFS


	01
	
	
	

	3.
	State Civil Service


	03
	
	01
	

	4.
	State Engineering Service(Civil)

	03
	
	
	

	5.
	State Finance & A/C Service
	03
	
	01
	

	6.
	State Agriculture Service
	02
	
	01
	

	7.
	Sports & Youth Affairs


	01
	
	
	

	8.
	SSDMS


	02
	
	
	

	9.
	State Health Service


	03
	
	
	

	10.
	Law & High Court


	
	
	01
	

	11.
	Sikkim Police Service 
	01
	
	02
	

	12.
	IPS
	01
	
	
	

	13.
	State Engineering Service(Mechanical)
	01
	
	
	

	14.
	Statistical Service
	
	
	01


	

	15.
	Para Medical Service


	02
	
	
	

	16.
	Land Revenue
	01


	
	
	

	17.
	Education
	02
	
	
	

	18.
	Food & Civil Supplies (W &M )
	01
	
	
	

	19.


	State Engineering Service (Electrical)

	01
	
	
	

	20.
	M&E Service
	01(LDC)
	
	
	

	21
	Sikkim State Nursing Service
	
	01 
	
	

	
	TOTAL
	33
	01

	07
	01
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10. 
MISCELLANEOUS




(a)
EMPLOYMENT CELL

   (i)
The Government in the year 1980 set up the Employment Cell in the Department to register the number of job seekers (Local and Non-local) in the  State. The Cell was also set up to provide employment to the local candidates by sending the list of panel of names of the local candidates to the various Central Organisations set up in the State on receipt of requisition from them.

 (ii)
The Employment Cell maintains the live register of the unemployed local candidates through issue of the employment card. In the South / West & North Districts and Sub-Divisions, the District Collectors and Sub-Divisional Magistrates respectively have been authorised to issue employment Card in order to to avoid hardship faced by the job seekers from the rural areas.

 (iii)
On receipt of the requisition for the local candidates for appointment to the various posts under the Central Government, the Department sends the panel of names to the Central organizations for their necessary action.

 (iv)
The number of employment cards issued during 2005-2006 
were 

(a)  Local – 1689 (b) Non-local - 165     Total- 1854
(v) 
Numbers of persons sent to the various Central organizations for appointments are given below:-  

Sl.No.
Organisation


No. of persons sponsored


  1.

Regional Research Institute (AY)


30


Tadong, Gangtok.

   2.

Cooperative Bank (Gangtok Branch)

14.



   3.

National Research Centre for


10.


Orchids, Pakyong.

   4.

SR. Acct. General (AEE)



02



Arithang Road.

   5.

OIC Adm. & Servicing for Commanding

11



Officers E/S.



Total






67
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EX-GRATIA PAYMENT

The file on this matter are moved through the Department for its concurrence. Such payments are made to survivors of the deceased government servants, by the concerned department, to tide over the immediate economic hardships faced by the bereaved family.

12. 
SINGLE WINDOW SYSTEM

The System deals with receipt of application for registration and issue of Employment cards and renewal of Employment Card within a specified time so that people will not face difficulties in obtaining Employment Card.

13. 
EMPLOYMENT SKILL DEVELOPMENT PROGRAMME
 

The Department of Personnel, Adm. Reforms, Training, Public Grievances, Career Option & Employment, Skill Development and Chief Minister's Self Employment Scheme with a view to assist the local educated unemployed youth in developing their skills and to assist them to seek job outside the State, has been sponsoring a large number of eligible local candidates for undergoing vocational training under Skill Development Fund Scheme. The following vocational training programmes and coaching classes as under: -.
	Sl.

No.
	Particulars of Courses
	Duration of the Course
	Name of the Institutes


	No. of Unem-ployed  Educated youth Sponsored
	Remarks

	1
	Diploma in Airlines Ticketing and Travel
	06 months (w.e.f. June’05)
	Amity Institute of Vocational & Industrial Training, Noida, Utter Pradesh.


	15
	Completed

	2.
	Diploma in Travel & Tourism
	15 months (w.e.f. June’05)
	
	24
	


Contd. ……………….

11








Contd. ……………….
	Sl.

No.
	Particulars of Courses
	Duration of the Course
	Name of the Institutes


	No. of Unem-ployed  Educated youth Sponsored
	Remarks

	3
	Civil Service Coaching Programme
	4 (four) months certificate course w.e.f. December, 2005
	Capital Institute of Competition Training, New Delhi.
	35
	Completed

	4
	Language course in Chinese
	01 (one) year certificate course w.e.f. January, 2006
	Amity Institute of Vocational & Industrial Training, Noida, U.P.
	12
	

	5
	Language course in French
	06 (six) months certificate course w.e.f. January, 2006
	
	05
	

	6
	Medicine and Engineering 
	03 (three) months capsule coaching programme

w.e.f. (April, 06)
	Capital Institute, New Delhi
	26
	

	7
	Grant of financial assistance to the Educated Unemployed youths through SIDICO
	
	Under process

	Grand Total      
	117
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APPENDIX-I

A.
PERSONNEL:

· All service matters of Gazetted Officers excluding all categories of teachers, Headmasters, Principals, Lecturers and Principals of Colleges, but, including All India Service and Departments

· Maintenances of Civil Lists

· All matters relating to Sikkim Subordinate (M&E) Services, including matters not delegated to the Heads of Departments through general or special orders/ instructions

· Revision of pay

· Fixation of pay at the time of revision of pay scale

· Revision, formulation, amendment, repeal and modification of service rules including recruitment rules of all posts, terms and conditions of contract services and deputation

· Employment Cell

· Foreign assignments

· Creation, abolition, re-designation, classification and gradation of posts and State Services

· Matters related to the deputation of officers from the Central or any other State Government 

· Governments Servant’s  Conduct Rules and Confidential Roll’s Rules

· In-service training within and outside the State, including foreign countries

· Issue of Orders/Notifications on all service matters of Gazetted Officers excluding all categories of teachers, Head Masters, Lecturers and Principals of Colleges, but , inclusive of AIS’s members and on matters related of the foregoing items including interdepartmental  transfers on non-gazetted employees

· Sikkim  Public Service Commission

· Pension

· Public Services- Statutory Rules of the services with which the Department is concerned..

B. 
ADMINISTRATIVE REFORMS:

· All matters concerning Administrative Reforms in the departments of  Government introduction of organization and method of work

· All works relating to Administrative Reforms Commission and follow up action thereon

· Associations of Government Employees-policy regarding

· Classification of offices

· Inspection for delay checking and other administrative lapses in various Departments

· Joint Consultative Machinery for Government employees

· Policy regarding Records  Management in Government Department 

· Revision and updating of Secretariat Instruction and office manuals 

· Work Study of various departments of Govt. for assessing staff requirement
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C. 
TRAINING:

· All policy matters relating to training of Govt. Employees

· Departmental Examination of Indian Administrative Service Officers
· Training of employees excluding Indian Administrative Service Officers

· Training of Indian Service probationers.
APPENDIX-II

STATEMENT SHOWING THE TOTAL STRENGTH OF OFFICERS AND STAFF OF THE DEPARTMENT DURING THE YEAR 2005-2006
Sl.No.  Name of the Post       No. of Post              M.R.           Substitute
1.        Secretary

01 (One)             





2.        Special Secretary  
01 (One)             

3.      Joint Secretary

02 (Two )


4.      Deputy Secretary
04 (Four )



5.      Under Secretary

04 (Four )
6.      Office Superintendent
01 (One)             


7.      Accountant

01 (One)             



8.      Stenographer

06 (Six )




9.      Head Assistant

04 (Four )


10.      Upper Div. Clerk           10 (Ten)



11.      LDC/Typist
           15 (Fifteen)

1 (One)
12.      Accounts Clerk

01 (One )


13.      Driver


07 (Seven )

1 (One)



14.      Gestetner Operator
01 (One)



   
       .15     Peon


12 (Twelve)


            
     Total


70 (Seventy )
02 (Two)




      __________________________________________________________






       

14-
APPENDIX-III

STATEMENT OF EXPENDITURE INCURRED UNDER THE MAJOR HEAD

“2052”-GEN-SERVICES

090-SECTT.

29-D.O.P.
Sl.No.    
 Detail head                      
 Budget allocation           Expenditure






    ( In Rupees)                ( In Rupees)

1.

29.00.01Salaries

  86, 62,000.00
1,12, 60,175.00


2.

29.00.11 Travel Expenses
  01, 50,000.00
    01, 41,000.00
3.            29.00.13 Office Expenses
  16,10,000.00
    15, 90,000.00

______________________________________________________________
Total

         

 1,04,22,000.00
  1,29,91,175.00
15
                APPENDIX –IV

PROMOTIONS MADE IN THE YEAR 2005-2006

A.  STATE SERVICES

	Name of service
	Promo- tion 

to Group

 ‘B’
	Under 

Secy. &

Equiva -lent
	Dy.

Secy.  &

Equiva-

lent
	Jt.

 Secy. &

Equiva-

lent
	Addl.

 Secy. &

Equiva-

lent 
	Spl. 

Secy. & 

Equiva-

lent
	Secre-

tary
	Others

	State Civil Service


	19
	
	34
	14
	08
	03
	
	

	State Finance & Acounts Service
	
	
	09
	01
	
	
	
	

	State Agriculture Service
	
	
	
	
	
	02
	
	

	Education Service


	
	
	
	02
	
	
	
	

	State Health Service


	
	
	11
	
	07
	
	
	

	State Police Service

	06
	
	12
	02
	
	
	
	

	State Forest Service


	
	
	05
	
	
	
	
	

	State Engineering Service ( Electrical)
	
	01
	01
	01
	01
	
	
	

	State Engineering Service ( Civil)
	25
	04
	06
	06
	02
	01
	
	

	Law & High Court Service 
	
	
	01
	
	
	
	
	

	Excise Service


	
	01
	01
	02
	
	
	
	

	State Statistical Service
	
	01
	03
	
	
	
	
	

	State Para Medical Service
	
	01
	02
	
	
	
	
	

	Cooperation Service


	
	13
	11
	03
	03
	01
	
	   01 as Prinicipal
Registrar 

	Mines & Geology


	03
	02
	
	01
	
	
	
	

	Food & Civil Supplies


	
	
	02
	
	
	
	
	

	Sports & Youth Affairs


	
	
	02
	01
	
	
	
	

	Nursing Service


	
	01
	
	
	
	
	
	

	Land Revenue & Disaster Management

	
	02
	
	
	
	
	
	

	SSDMS


	07
	02
	
	
	
	
	
	

	Social Welfare


	01
	
	
	
	
	
	
	

	Sikkim IT Service


	04
	
	
	
	
	
	
	

	Total


	65
	28
	100
	33
	      21
	     07
        
	00
	01











GRAND TOTAL =
 255
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B.   ALL INDIA SERVICES
	Services
	 To Junior Grade
	To Senior Grade
	To  Junior Adm. Grade
	To Selection 

Grade
	To Supertime 

Grade
	To Above Supertime  Grade

	IAS
	
	03
	01
	04
	02
	

	IPS
	
	01
	
	
	04
	04

	IFS
	
	
	
	
	
	03

	Total
	
	04
	01
	04
	06
	07











GRAND TOTAL=
22
C.  OTHERS







	1
	21 HA’s promoted as Office Superintendent in an Officiating capacity.

	2


	23  UDCs were promoted as HA and equivalent on Officiating basis.



	3


	40 LDC’s promoted as UDC



	4.


	73 Daftaries and Group D Employees promoted as LDC



	5.


	18 Stenographers Grade III promoted to Grade II

11 Stenographers Grade II promoted to Grade I
01 Grade I Stenographer (PA) promoted in Selection Grade -II in an Officiating capacity.
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      APPENDIX-V

STATEMENT SHOWING THE TRAININGS CONDUCTED   BY ACCOUNTS AND ADMINISTRATIVE TRAINING INSTITUTE DURING THE YEAR 2005-06
	Sl .No.
	Name of Training
	Duration

               
	Total No. of Trainees
	Group A
	Group B
	Group C

	1
	2
	3


	4
	5
	6
	7

	1
	Training of AIS Probationers


	1st  to 13th May 2005
	01
	01
	0
	0

	2
	Training Programme of Accounts Officers (Promotees)
	2nd to 31st May 2005
	49
	0
	49
	0

	3
	Training on SSMES (Probationers)
	2nd to 21st May 2005.
	44
	0
	0
	44

	4
	Training on Departmental Proceedings
	9th to 13th May 2005
	46
	0
	46
	0

	5
	Training for Sr. Accountants & Accountants (Promotees)
	26th May to 14th June 2005
	43
	0
	0
	43

	6
	Windows 98 and MS Office 2000
	13th to 24th June 2005
	16
	01
	03
	12

	7
	Training Course for HA
	4TH To 30th July 2005
	46
	0
	0
	46


	8
	Training on Windows 98 and MS Office 2000
	18th to 29th July 2005

	21
	01
	01
	19

	9
	Training Course for Junior Accountants (Promotees)
	1st to 20th August 2005
	22
	00
	00
	22

	10
	Training on Departmental Proceedings 
	22nd to 26th August 2005
	30
	26
	04
	00

	11
	Training on Accountants & Sr. Accountants (Promotees)
	5th to 22nd September 2005

	33
	00
	00
	33

	12.
	Training on Performance Budget and Co- related Performance Audit 
	26th September to 30th October 2005
	47
	47
	00
	00

	13
	Training on Office Procedure, Noting and Drafting & Record Management
	3rd to 7th October 2005
	27
	06
	21
	00

	14
	Institutional Attachment of AIS and IFS Probationers
	19th to 29th October 2005
	03
	03
	00
	00

	15
	Training on Windows 98 and MS Office 2000
	7th to 18th November 2005
	13
	00
	00
	13

	16
	Training on SSMES (Probationers)
	7th to 30th November 2005
	52
	00
	00
	52

	17
	Foundation Course to SSAS (Promotees)
	16th January to 2nd February 2006
	23
	00
	00
	23

	18.
	Training on Financial Management for Non Finance Officers
	20th to 24th February 2006
	20
	09
	11
	00

	19.


	Training on Behavioral Skill & Public Relations
	27th February to 4th March 2006
	25
	25
	00
	00

	20.
	Training on SSMES                   ( Probationers)
	6th to 31st March 2006
	33
	00
	00
	33

	
	Total


	
	594
	119
	135
	340


PAGE  

