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Government of Sikkim

2006 - 07 
ANNUAL REPORT 2006-2007

The Government Press under Printing and Stationery Department is headed by Secretary followed by Jt. Director, Deputy Director, Works Manager, Under Secretary, Technical Officers & Accounts Officer. There are 148 sanctioned strength of regular staff and 6 muster roll workers. The power of Head of Office is being exercised by Director. The existing Strength of 136 regular staff constituting of three different sections comprises 116 technical staff, 6 accounts staff and 14 ministerial staff as under:-
Sl.No.
Name of Post 
Present position
Vacant Post
Total Post 

  1. 
Secretary                     
1               
-     
1

  2.    
Joint Director                    
1              
-       
1

  3.    
Deputy Director               
  1                     
-       
1

  4.  
Technical officer              
1          
1
2   

  5.  
Works Manager               
  1             
-      
1

  6.  
Accts.-cum-Adm. Officer           
  1
                    -                
1

  7.
Under Secretary
1
-
1

  8.   
Office Superintendent        
  1
             -      
1

  9. 
Sr. Accountant                   
  -                
1        
1

10.  
Accountant                      
  1               
-         
1

11.  
Jr. Accountant                 
  1            
-          
1

12. 
Accts.Clerk                     
  2               
-     
2

13
Sr.Store Keeper              
  1
-           
1

14.
L.D.C                              
  2          
-         
2

15.  
Typist                             
  1
                     -         
1

16.  
Stenographer                  
  1               
-    
1

17.   
Salesman                        
1            
-             
1

18.  
Gestener                         
  1            
-      
1

19.    
Driver                             
3                    
-        
3

20.   
Peon                                
  2
                   -         
2

21.  
Chowkidar                      
  1                    
-     
1

22.    
Sweeper                          
  1
                    -           
1

23. 
Gardener                         
  1
                   -         
1

24.   
M.K.B.O                         
  3
                  -              
3

25.    
Foreman                          
  1
                  1              
2

26.
M.C.Caster
  4            
-            
4 

27    
M.S.Caster                        
  1
                     -         
1 

28.    
Mechanic-I                      
  -                      
1  
1

29.    
Mechanic-II                      
  1
                 -   
1

30.  
Compositor                     
25              
3            
28

31.  
Pressman                         
22              
2      
24

32.   
Binder                             
22                
1       
23

33.  
Electrician                         
  1
                   -        
1

34.  
Proof Reader                             



a.  English 
  1
-   
1


b.  Nepali
-
1       
1


c.  Tibetan
-
1           
1


d.  Lepcha
1
-         
1

35.   
Copy Holder                             
2
               -       
2

36.  
Machine Operator                    
1                
-         
1

37.   
Asstt.Operatorn                        
1
                -         
1

38.  
Sr.Machineman                        
1
               -              
1

39.
Machineman (Letterpress)       
6
               -               
6

40.  
Sr.Cameraman  (Offset)    
1
              -              
1

41.  
Cameraman  (Offset)             
1              
-              
1

42.     
Machineman  (Offset)             
2
              -          
2

43.   
Sr.Platemakingman                  
1               
-          
1

44.     
Platemakingman                       
1
               -             
1

45.    
Design & Layoutman               
1
               -                 
1

46.   
Sr.DTPO                       
3
               -           
3

47.  
DTP Operator               
3
               -          
3

48.  
Design-cum-Pasterman     
1
               -                
1

49. 
Asstt.Pasterman                          
1
               -                
1

50.     
Retoucherman                             
1              
-          
1


                                            Total:                    
136     
12
148

The department mainly functions to cater needs of printed materials and supply of stationeries covered under Circular No.110/Ptg&Sty/2010 of 03.11.04 (reference at appendix I) with a view to bring uniformity in the use of stationeries  and printed materials in different departments and simultaneously generate revenue to the State Government.  The department also regulates the printing rates in the State as an economic measure in expenditure.


It is the standing order of the Government that all  printing works should be executed in the Sikkim Government Press.  In the event of the Press being incapable to undertake the job due to various constraints of non-availability of facilities, concurrence is given to indenting department to undertake from their end through established press on condition that the rates will be verified on production  of printed copies and in such cases, as per Circular No.129/Pts&Sty/2011 of 03.11.04, 3 % commission is levying as service charge and deducted at source duly crediting under head 0058/Ptg&Sty.  The reference appended at Appendix-II.
Overviews of Budgetting & Expenditure incurred for the year 2006-07:-

During the year 2006-2007, a sum of Rs.90.00lakhs &Rs.2.12Crores was allocated under Plan and Non Plan respectively. The Headwise allocation are as under:-

                                                                                                    (Rupees in Thousand)

Sl.No.
Heads                    
Plan 
Non Plan
Total

1.  
60.00.01 Salaries  
4000  
13566             
17566

2.     
60.00.11 Travel Expanses             
50
     54     
104

3.      
60.00.13-Office Expanses 
1200        
689 
1889

4.     
60.00.21 Supplies & Mat.         
1000
     6300 
7300

5.  
60.00.27 Minor works                   
-         
392    
392

6.   
60.0050 Other Charges
500        
50    
550

7.  
60.00.52 Machinery & Eqp.
1750  
180 
1930

8.    
60.00.71 Pur. of Computers 
500    
-         
500

                                                
                                                Total          
9000    
21231  
30231

Expenditure incurred for the year 2006-2007:-
                                                                                                (Rupees in Thousand)

Sl.No.
Heads                    
    Plan 
Non Plan          Total

1. 
60.00.01 Salaries 
4600 
13394
17994

2.       
60.00.11 Travel Expanses                      
50      
70     
120

3.       
60.00.13 Office Expanses
1082
689                   
1771

4. 
60.00.21 Supplies & Material 
1000      
6300                   
7300

5.   
60.00.27 Minor Works 
-  
80                       
80

6.  
60.00.50 Other Charges                      
183      
50                     
233

7.   
60.00.52 Machinery&Equipment     
2085      
164                    
2249

8.  
60.00.71 Pur. of Computers 
-         
-       
-

            
                                                 Total   
9000                     
20747                
29747

During the year 2006-2007 the Department have purchased Numeric Power system Stabliser digital HP-3000,3KWA, at the cost of Rs.1,01,250/- Darshani Royal HeavyDuty Sticher in capacity of 1 1/4” at the cost of Rs. 2,24750/- Rotary Disc Perforating Machine (cabinet model size-30) at the cost of Rs.1,37,750/- and Prostylus EPSON 9800 + Fuser 820mmx1030mm at the cost of Rs.7,12,379/-.

Administrative Report for the year 2006-2007:-

During the year 2006-2007, Under Secretary of this Department was transferred to th Building  & Housing Department. The charge of Administrative Section handed over to Accounts officer inaddition to her own duties.

Promotion:-

During the year , 2 Technical staff has been promoted against the vacancy so caused due to the retirement and death of earlier incumbents.

Sl.No.
Name & Designation

Promoted to
  1.     
Mr. Ashok Kr. Pradhan, Compositor-I   

Mechanic Gr.-I

  2.     
Mr. Krishna Bdr.Rai, Pressman-II    

Compositor Gr.-I

Retirement:-


Four senior technical staff retired during the year report.
Sl.No. 
                Name            
Designation   
Date of retirement

  1.     
Shri. Chuni Dorjee Bhutia
Compositor      
31.05.2006

  2.     
Shri. Wangdi Bhutia  
Pressman     
30.06.2006

  3.      
Shri. Dhan Bdr. Chettri 
Binder             
31.05.2006

  4.   
Shri. Ashok Kr. Pradhan
Mech.-I               
31.03.2007

Vocational Training:-


As per the policy decision of the Government under capacity building, eleven educated unemployed youth are nominated for undergoing vocational Training in Printing Technology commencing from March 2007 for a period of two years on monthly stipend of Rs.1500/-p.m.

M.R Employees:-
 
There are 6nos. of daily wages workers appointed on muster roll basis. They are as follows:-

Sl.No.
Name       
Designation

1.   
Shri. Ganesh Kr. Chettri  
Technical Helper

2. 
Smt.  Shanti Chettri              
       -do-

3.   
Shri. Milan Subba                   
       -do-

4.  .
Shri. Rinchen Gyatso Kazi    
       -do- 

5.  
Shri. Rakesh Gurung            
       -do-

6. 
Shri. Bharat Sharma                 
       -do-

Report under Right to Information  Act 2005:

1. 
During the year various information were furnished under RTI ACT. 2005 through DOP to the applicants. The details of the information furnished are as under:-


a)  Detail  of appointment in the Government of Sikkim Since 1993 to BJP.


b) Regarding details of information under 8 (i)(e). List of M.R. employees working            
   under the Department to Primula Bhandari.


c) Expenditure on rural areas expenditure borne out of plan fund information sought                                       
     by BJP.


d) List of regular employees alongwith salaries information sought by Dilip Pandey, 
   G.S Sikkim Government Employees Association.


e) Caste wise detaila of OBC who have availed benefits of reservation in Government 
    job since 19.09.2003 onwards.


f)  Names, mailing address, jurisdiction and phone and fax no. of PIO and APIO to 
   President, Jan Adhikari Sewa Samiti, Mumbai.

2. 
Publication of 17 Manual as required under section 4(I)(b) of RTI ACT.2005 has been completed and hosted in the Government website www.Sikkim .gov.in.

3.  There is no pending cases.
Revenue Receipt:-

The activities of the Government is increasing day by day thereby increasing the workload of the Government Press.The extent to which the activities has been geared up can be gauged by its revenue earning capacity of last five years which has risen to Rs.112.47Lakhs in the year 2002-2003 to   Rs. 161.12lakhs in the year 20006-2007. It is apparent that the revenue earning capacity of the Department has registered tremendous increase within a span of five years.

The estimated and the actual receipt during the last five years are as follows: 



(Rupees in thousand)

      2002-2003 
      2003-2004
     2004-2005
     2005-2006 
    2006-2007
   BE      Actual 
   BE     Actual  
   BE     Actual 
   BE      Actual 
   BE      Actual

100.00   112.47 
105.00  108.04   
120.00  106.79  
120.00   168.37    
130.00   161.12

GOVERNMENT OF SIKKIM
PRINTING AND STATIONERY DEPARTMENT
No. 110/Ptg. & Sty./2010






    Dated:- 3/11/04
CIRCULAR
1.
Attention is invited to Printing & Stationery Department Circular No. 129/Ptg. & Sty. dated 7. 7. 91 regarding standarisation of forms and registers commonly used by the department and procurement of the same from the Government Press. The response from the department are encouraging. The existing price list of these forms and registers was prepared as early as 1991. Needless to mention that there has been tremendous escalation of every article since then the question of revision of rates has, therefore, been under the consideration of the Government.

2.
After taking into consideration of all relevant factors, the Printing & Stationery Department with the approval of the Government has revised the printing charges in terms of per thousand impressions and these rates have been made effective from 23. 9. 04. The revised rates made effective from 23. 9. 04 is enclosed. All Departments/Officers are therefore requested to procure these articles from the Government Press. Printing of these articles through private presses will be allowed only if the Printing and Stationery Department expresses its inability in writing to supply the same. Pay and Accounts Office is requested strict compliance of this procedure while prechecking the bill of a private press.

3.
All the departments are requested to place indent alongwith 100% payment for standarised forms & registers as per the rates enclosed and for other printing items, departments are requested to obtain PI and place order with 90% advance and balance 10% will be adjusted after completion of the supply.


All concerned are requested to follow these guidelines strictly.











        G. Goparma, IAS











      Secretary

Revision rates of standarisation Form & Registers
Sl.
          Name of Items
No. of Pages
Old
Enhanced
No.


rate
rate

  1.
Salary Audit Register 
400 pages in
Rs. 200/-
Rs. 240/-


with rexin bond
200 leaves

  2.
Salary Audit register
200 pages in
Rs. 150/-
Rs. 180/-


with rexin bond
100 leaves


  3.
T. A. Register 
400 pages in
Rs. 230/-
Rs. 270/-


with rexin bond
200 pages


  4.  
T. A. Register 
200 pages in
Rs. 170/-
Rs. 204/-


with rexin bond
100 pages

  5.
Cash Book with rexin bond
400 pages in 
Rs. 200/-
Rs. 240/-



200 leaves

  6.
Cash Book with rexin bond
200 pages in 
Rs. 150/-
Rs. 180/-



100 leaves

  7.
Contingent Audit Register 
400 pages in
Rs. 150/-
Rs. 180/-


with rexin bond
200 pages


  8.  
Bill Register 
400 pages in
Rs. 150/-
Rs. 180/-


with rexin bond
200 pages

  9.
Attendance Register with
50 pages 
Rs. 45/-
Rs. 55/-


Hindusthan cover binding

10.
Casual Leave Register with
50 pages 
Rs. 40/-
Rs. 40/-


Hindusthan cover binding

11.
Receipt Register with
50 pages 
Rs. 40/-
Rs. 40/-


Hindusthan cover binding

12.
Log Book with
50 pages 
Rs. 22/-
Rs. 20/-


Hindusthan cover binding

13.
TransitRegister
50 pages 
Rs. 45/-
Rs. 45/-

14.
Register for details of Govt. servants
50 pages 
Rs. 45/-
Rs. 50/-


with Hindusthan cover binding

15.
Retirement Due Register 
50 pages 
Rs. 45/-
Rs. 50/-

16.
Pay Bill Form big size
2 pages 
Rs. 1.70/-
Rs. 1.95/-

17.
Pay Bill Form medium size
2 pages 
Rs. 1.40/-
Rs. 1.60/-

18.
Pay Bill Form small size
2 pages 
Rs. 1.00/-
Rs. 1.15/-

19.
Muster Roll Form big size
2 pages 
Rs. 1.50/-
Rs. 1.75/-

Sl.
          Name of Items
No. of Pages
Old
Enhanced
No.


                                                                      rate
         rate

20.
Muster Roll Form small size
1 page 
Rs. 0.90/-
Rs. 1.15/-
21.
D. A Form
1 page
Rs. 0.90/-
Rs. 1.15/-

22.
T. A.  Bill Form
4 pages 
Rs. 1.80/-
Rs. 2.10/-

23.
Contingent Bill Form (Non-Plan)
1 page 
Rs. 1.20/-
Rs. 1.35/-

24.
Contingent Bill Form (Plan)
1 page 
Rs. 1.20/-
Rs. 1.15/-

25.
Hand Receipt (Plan)
1 page 
Rs. 0.85/-/-
Rs. 1.00/-

26.
Hand Receipt (Non-Plan)
1 page 
Rs. 0.85/-
Rs. 1.00/-

27.
Leave Account Form
1 page 
Rs. 1.30/-
Rs. 1.50/-

28.
Annual confidential
4 pages 
Rs. 1.25/-
Rs. 1.50/-

29.
Note sheets
2 pages 
Rs. 0.95/-
Rs. 1.10/-

30.
Service Book
12 pages 
Rs. 10.00/-
Rs. 12.00/-

31.
Urgent slip
100 pcs.
Rs. 10.00/-
Rs. 12.00/-

32.
Guard file
2 pages
Rs. 35/-
Rs. 40/-

33.
G.P.F nomination Form I
2 pages 
Rs. 1.30/-
Rs. 1.50/-

34.
G.P.F nomination Form II
1 page
Rs. 0.85/-
Rs. 1.00/-

35.
Contingent Bill for Advance
1 page 
Rs. 0.60/-
Rs. 0.70/-

36.
Detailed contingent
1 page
Rs. 0.65/-
Rs. 0.75/-

37.
G.P.F deduction Form 
1 page 
Rs. 0.65/-
Rs. 0.75/-

38.
Work charge pay bill form
1 page
Rs. 0.90/-
Rs. 1.10/-

39.
Sanction Schedule Form
1 page 
Rs. 0.65/-
Rs. 0.75/-

40.
Issue Register
50 pages
Rs. 35/-
Rs. 40/-

41. 
History Sheet




         G. Gorparma



             Secretary



                               Printing & Stationery Department

GOVERNMENT OF SIKKIM
PRINTING AND STATIONERY DEPARTMENT
No. 129/Ptg. & Sty./2011 






    Dated:- 3/11/04

CIRCULAR

Subject: 
3% Commission charges in case of job alloted to the Private Press.

It has been brought to the notice to all the concerned government department that all the printing work will be executed by Printing Department itself and the department are required to obtain PI first for effecting 90% advance payment alongwith the indent.


However in case if Government Press is not in position to undertake the job due to pre-occupation or not having facilities etc., alternative arrangement to get the work done by private press will be made as per Circular No. 90/Ptg. & Sty./54 of 19th Sept. 89. In such cases, Government has decided to levy of 3% commission form the Private Press bill to be credited under head 0058/Ptg. & Sty. as service charge with immediate effect. Pay and Accounts Office is requested strict compliance of this procedure while checking the bill of a private press.











G. Goparma, IAS











      Secretary

I, Pawan Chamling, Minister-in-Charge of Printing & Stationery Department, do hereby authenticate the Annual Report of Printing & Stationery Department for the year 2006 - 07 and also authorise placing of this Report on the table of Legislative Assembly.








   Minister-in-Charge







      Printing & Stationery Department,








      Government of Sikkim









       Gangtok.

